24.10.2022r. Ne 119
POCCUNCKASA ®EOEPALIUA
WUPKYTCKASI OBJIACTb _
KA3AYUHCKO-NEHCKUA PANOH
KIMOYEBCKOE CEJIbCKOE NMOCEJIEHUE

AOMUHUCTPALIUA
0.Knto4u

’ NMOCTAHOBIJIEHUE

O6 yTBepXaAeHMU agMUHUCTPATUBHOIO perinamMeHTa
npegocTaBfieHUs MyHULUMUNANIbHOM YCNYrU
«CoBeplieHue HoTapuanbHbIX AeUcTBUN B KnroyeBcKoMm
MYHULUNaNIbHOM 0Opa3oBaHUN»

B uensix peanusauum npas 1 3aKOHHbIX MHTEPECOB rpaXkaaH U opraHu3auuii npu
WCMOJTHEHMN OpraHamy MECTHOro CaMOynpaBrieHUss MyHUUUNanbHbIX QYHKUMA ©
oKasaHusA MyHULUUnanbHbIX ycnyr, obecneyeHunss nyGrM4yHOCTU U OTKPBLITOCTU LaHHOW
OeaTenbHoCTH, MOBbILUEHNA  KayectBa M [OCTYMHOCTU  MpPEeAoCTaBlEeHUs
MYHULMNAnNbHbIX YyCnyr, PYKOBOACTBYACb PenepanbHbiMM 3akoHamu Poccuiickom
®epepaunm ot 27.07.2010r. Ne 210-®3 «O6 opraHusauuuM npenocTaBrieHns
rocyAapCTBEHHbLIX U MyHUUMNanbHbIX ycnyr», oT 06.10.2003r. Ne 131-93 «O6 obuwmx
npyHUMnax opraHusauuM MecTHoro camoynpasneHus B Poccuiickon ®epepaunmy,
c1.37 OcHoB 3akoHopaTtenbcTBa Poccuiickoit Gegepaumn o Hotapuare ot 11.02.1993r.
Ne 4462-1, lpukasom MwuHiocta Poccumn ot 30.09.2020r. Ne 226 «O6 yTBepxaeHuu
(bopM peecTpoB perncTpaumny HoTapuarnbHbIX AeCTBUIA, HoTapuaribHbIX CBUAETENbCTB,
YAOCTOBEpPUTENbHbIX Haanucel Ha caernkax v CBUAETENbCTBYEMbIX OOKYMEHTax W
nopsigka ux odpopmnenus», WHCTpyKUMEn O nopsiaKe COBEPLUEHUS HoTapuarbHbIX
AENCTBMA  rnaBamMyW  MECTHbIX  aAMUHWUCTPAaUMi  MOCeNeHWn U cneumanbHo
YMOSTHOMOYEHHbLIMU AOMKHOCTHBIMU nmuamm MECTHOro camoyrpasrieHus,
yTBEepxaéHHon Npukasom MuHiocta Poccuiickoit denepauum ot 07.02.2020r. Ne 16,
YcTtaBom KrtoyeBckoro MyHuUmMnanbHoro obpasoeaHus, AgMuHMcTpaums Knroyesckoro
CEnbCKOro noceneHus

NMOCTAHOBIJIAET:

1. YTBepauTb AQMUHUCTPATUBHBIA PErNaMeHT NpPeaoCTaBlieHUss MyHULMUNansHON
ycnyru «CoBeplleHne HoTapuanbHbIX AeicTBuii B KroYeBCKOM MyHULMNANbHOM
obpasoBaHun» (npunoxexue Ne 1).

2. OnybnukoBaTb HacTosillee mnocTaHoBneHne B «BecTHuke KnouyeBckoro
MyHUUMnaneHoro obpasoBaHus KasaudmHcko-JleHckoro parioHa WpkyTckoih obnactu» u
pasMecTUTb Ha cailTe agMUHUCTPaumm KnoYeBCKOro CenbCKoro noceneHus.

3. KoHTporb 3a ncnonHeHnem HacTosILLErO NOCTaHOBEHNS OCTaBNsA 3a COOOoM.

4. MyHkT 1.3. NocTaHoBneHua AgMuHucTpauumn KrnoyeBcKkoro cenbckoro noceneHus
Ne 83 ot 30.12.2013r. «O6 yTBEpXKOEHUM aOMUHUCTPATUBHBLIX pPErnamMeHToB
NPE4OCTaBNEHNA  MyHULMNambHbIX — ycnyr B KroyeBCkOM  MyHWLMNanbHOM

obpasoBaHUM» cuuTaTh y/w;mu?w N
;"(,@, \@»\ ,11{31'5 [ ¥

/

MmaBa Kntoyesckoro 5
MYyHULMNanbHoro obpas
B.[.CypaHos



NpunoxexHue N 1
k I[ocTaHOBJIeHUI TJlaBul KioOUeBCKOT'O

MYHMLUNIAJIbHOTO OOpa30BaHUSI
or 24.10.2022r: N 119

AOMUWHUCTPATUBHbLIA pernamMeHT
npenocTaBrieHUs MyHULMNanbHOW yCryru
"CoBeplueHue HoTapuanbHbIX AencTBUM B KnoyeBCKoOM
MyHULUNanbLHOM obpa3oBaHUN»

L 1. O6LMe NONOXKEHUS

1.1 AOMUHUCTPATUBHLIA PErnaMeHT MPeAoCTaBMeHns MyHULMNaneHON ycnyru
«CoBeplUeHNe  HoTapuanbHbix  AercTBui B KnoueBckOM  MyHMLMNanbHOM
obpasoBaHuM» (oanee - AOMUHUACTPATUBHBLIA pernameHT) paspabotaH B Lensx
MOBbLILLEHUA KayecTBa COBEPLUEHUS HOTapuanbHbIX ASWACTBUA U onpeaenseT CPOoKU U
nocrnefoBaTenbHOCTb AENCTBUIA (aAMUHMCTPATUBHbBIE Mpoueaypbl) NPY COBEPLUEHUU
HOTapuanbHbIX AENCTBUIA, NpaBwuna BeAeHWs [OEeNonpou3BOACTBA MPU COBEPLUEHUU
HOTapuanbHbIX AencTBuin B AaMuHucTpauun Kro4eBcKOro CenbCKOro nocesieHus
(nanee - AOMUHMCTpaLMS).

1.2. HopmaTtuBHble npaBoOBble akTbl, perynupyloline npeaocrasreHne
MYHULMNANbLHON yCryriu:

MpepocTaBneHMe MyHUUMNANbLHOM YCAyrM MO COBEPLUEHUIO HOTapuanbHbIX
AECTBUA OCYLLECTBNSETCS B COOTBETCTBMM CO CreaylolMMn  HOpMaTUBHbIMU
AOKYMEeHTamu:

- KoHcTuTyumen Poccuiickon Gegepauuu;

- NpaxxpaHckum Kogekcom Poccuickon ®enepauuu,

- Hanoroebim kogekcom Poccuiickon Penepauuu,

- ®epepanbHbiM 3akoHoM oT 06.10.2003r. Ne 131-93 «O6 obwux npuHUMnax
opraHuMsaumm MecTHoro camoynpaeneHnusi B Poccuiickon degepauumny;

- ®epeparnbHbiM 3akoHOM OT 26.07.2019r. Ne 226-d3 «O BHECEHUU U3MEHEHU B
OCHOBBbI 3akoHopaTenbcTBa Poccuiickon ®egepaumm «O HoTapuaTey;

- WNHcTpykuMen o nopsigke COBEpLUEHUSI HOTapuasnbHbIX AEWCTBUM rnaBamu
MECTHbIX  aAMMHUCTpPaLUMN  MoCeneHuri U cneuuanbHO  YNOSHOMOYEHHbIMU
OOMKHOCTHBIMU  NULAMW  MECTHOrO CamMoyrnpaBrieHUs MOCENeHns, YTBEPXOEHHOM
MNpukasom MuHucTepcTsa toctuuumn Poccuiickon ®epepauum ot 27.12.2007r. Ne 256;

- YctaBom KritodeBckoro MyHuumnansHoro obpasosaHus;

- ApYyrMMy HOPMAaTMBHbIMW aKTaMu.

1.3. HotapmManbHble AeMCcTBUSA, coBepluaeMbie B AQMUHUCTPALIMMI:

1.3.1. ypocToBepeHWe  [OOBEPEHHOCTEN, KpPOME  [OOBEPEHHOCTEN  Ha
pacrnopsiKeHne HeABMXUMbIM UMYLLECTBOM;

1.3.2. cBuaeTenbCTBOBAHUE KOMUNA ,qoxymeHTos W BBINUCOK W3 HUX nyTem
N3roTOBMEHUA HOTapManbHOW HaANuew;

1.3.3. 3acBuOeTenbLCTBOBAHUE MOASMHHOCTA MOAMUCU HA AOKYMEHTE NYyTEM
N3roTOBMIEHUA HOTapuanbHOMW HAaANUCU Ha AOKYMEHTE.

1.4. HotapuanbHble OEACTBUSA MOryT COBEPLUATLCA MCKOYUTENBHO ANS N,
3aperncTpupoBaHHbIX MO MECTY XUTENbCTBA UM MECTy npebbliBaHWs B HaceneHHbIX
MYHKTaX, pPacriofioXXeHHbIX Ha  Tepputopunm  KrYeBCKOro  MyHMLMNanbHOro
obpaszoBaHus.

1.5. CoBeplLUeHne HOTapuarnbHbIX OEWCTBUIA B AOMUHUCTPALUUN BO3IOXEHO Ha
BeayLuero cneuunanucta (opucta) AoMuHucTpauum (ganee — Cneyumanucr).

2. Tpe6oBaHUA K NOPAAKY UCMONTHEHUA MYHULUNANILHOMW YCIYry Mo COBEpLUEHUIO
HOoTapuanbHbIX AeUCTBUN
2.1. NHdopmupoBaHMe O nopsiake MpefocTaBrneHus yCnyr rno COBEpPLLEHUIO
HOTapuanbHbIX 4EACTBMIA NPeaoCTaBNAeTCA:
- HenocpeacTBeHHO B AOMUHUCTpaLuu;



- C UCMOSb30BaHWEM CPeACTB TenedOHHOW CBA3MY;

Mpu oTBeTax Ha TenedOHHble 3BOHKM PaBOTHMKM NOAPOGHO U B BEXIIMBOW
(KoppeKTHoI) chopme MHDOPMUPYIOT OOPaTUBLUMXCS rpaxgaH Mo UHTepecytloluMm KX
BonpocaM. OTBET [OMKEH HayMHaTbCsA C UHpopmauuum O HavMeHOBaHWWU opraHa, B
KOTOPbIV MO3BOHWUN rPaXaaHuH, PamMuriui, UMEHMU, OTYeCTBa M JOIMKHOCTY paboTHuKa,
NPUHsIBLUErO TenedOHHbIA 3BOHOK.

2.2. OnvcaHne KOHEYHOro pesynbTaTta NpefoCcTaBNeHNs MyHULMNanbHo yeryru:

KoHeuHbIM pesynbTaTam MPefoCTaBIIeHVst 3asBUTENI0 MyHULMNANbHOW ycryru
ABNsieTCA:

1. yOOCTOBEpeHUe AOBEPEHHOCTEN, KpOMe [AOBEPEHHOCTEN Ha pacropsxeHue
HEZBVKUMbIM MMYLLIECTBOM,;

2. cBUpeTenbCTBOBaHWE KOMWiA [OOKYMEHTOB W BbIMWCOK W3 HUX MyTeEM
N3roTOBJIEHNSI HOTapUarbHON HagnNUcK;

3. 3acBueTenbCTBOBaHME MNOASIMHHOCTU NOAMUCA Ha [OOKYMEHTe MyTeM
N3roTOBJIEHNSA HOTapUanbHOW HaAMMCK Ha JOKYMEHTE.

2.3. CBeleH\si 0 MECTOHaXOXAEHUN AOMUHUCTPALMK, MOSTHbIA NOYTOBbLIA agpec
ALMUHUCTPALMKN, KOHTaKTHbIE TernedoHbl, pasmeLLalnTes Ha UHGopMaLMOHHOM CTEHAE
B AOMWHUCTpaUuW, Ha cante AgMuHuUCTpauuum B  CETU «HTEpPHET»
www.kluchevskoe.ru.

NHdopmauma o6 ycCTaHOBMEHHbIX ASI MpuemMa rpaxaaH AHAX U 4vacax,
coobLyaeTcs no TenedoHy M pasMellaeTcss Ha MHGOPMaLMOHHOM CTeHAe, Ha caWTe
AgMuHucTpauun B cetn «MHTepHeT» www.kluchevskoe.ru.

MyHuLMnanbHas ycryra okasbiBaeTcst AAMUHMCTpaumein no agpecy: Vpkytckas
obnacTtb, KazaunHcko-JleHckuin paiioH, gep.Kntouu, yn. 30 net MNobeasbl, 1a.

Mpachuk paGoTbl AgMUHUCTPaLuKn KnioueBCKOro cefibCKOro noceneHuns:

rnoHedenbHUK — naTHuua: ¢ 09.00 go 17.00

nepepbiB Ha 0ben;: ¢ 13.00 go 14.00

BbIXOAHbIE AHU - cyOOOTa 1 BOCKpeceHbe.

[OMKHOCTHbIE nauya ALoMUHUCTPaLMK OCYLLECTBMSAIOT npuem “n
KOHCYNbTUpPOBaHWE 3asiBUTENEl Mo BOMpocam, CBsA3aHHbIM C NpefocTaBneHnem
MyHMLUMMNANbHOM yCryru, B COOTBETCTBUM CO CreayoLLMM rpaguKkom:;

noHepenbHuk — yeteepr: ¢ 09.00 go 17.00

naTHuua - ¢ 09.00 go 16.30

nepepsbiB Ha 06ena: ¢ 13.00 go 14.00

BbIXOAHbIE AHU - cy600Ta U BOCKpECeHbE.

2.3.1. TpeboBaHuss K MNOMELUEHUSSIM W MecTaM, npefHasHa4YeHHbIM Ans
OCYLLECTBIIEHUSA YCIYTY MO COBEPLUEHNIO HOTapuanbHbIX 4ENCTBUN:

MoMeLLeHuns, BblAENeHHble ANA OCYLUECTBMNEHUS MyHULMManbHOW YCcryr no
COBEPLUEHNIO HOTapuanbHblX AEACTBUIA [OMKHbI CcooTBeTcTBOBaTh CaHuTapHo-
aNMOEeMUONOorMyeckimM MnpasunaMm u HopmatuBam “lurueHundeckue TpeboBaHusa K
MepcoHanbHbIM 3JIEKTPOHHO-BBIMMCIIMTENBHBEIM MallMHaM W opraHusauun paboTbl.
CaHnlluH 2.2.2/2.4.1340-03".

PaBoune MecTa pabOTHMKOB, OCYLLECTBMSIOLMX HOTapuaribHble AeiCTBuS,
0BOopyaYITCA CPEeLACTBaMU BbIYUCTIUTENBHON TEXHWUKA U OPITEXHUKOW, NMO3BONAIOLLMMU
opraH13oBaTb UCMOSTHEHME YHKLMK B MOSTHOM obbeme.

MNomeLLeHVe OoMmKHO ObiTb OCHALLEHO CUCTEMOW KOHAMLMOHMPOBAaHWUS BO3AYXa,
NPOTUBOMOXaPHON CUCTEMON U CpeACcTBaMU NOXaPOTYLUEHUS.

MNomelleHne npuvema 1 Bblgavu AOKYMEHTOB A0JDKHbI MpedycMmaTpuBaTtb MecTa
OISt OXUZAHUS, MHOPMUPOBaHUS U NMpuema 3asiBUTenen.

MecTa Afs NpoBefeHVss NTUYHOTO rnpuema 3asiBuTesiel obopyayloTca cTonamu,
CTYNbAMKU, 06ecneynBaloTca KaHUENspCKAMU NpUHaANeXHOCTAMU ANs  HanucaHuA
NMMCbMEHHbIX 0BpalLLeHniA.

2.4. YcrnoBusi 1 CPOKM NpefocTaBrieHunst YCryr no COBEepLUEHUI0 HoTapuarbHbIX
OEeNCTBUN:

2.4.1 Bpems oxugaHus nocetutenen ans nonyyeHus MYHULMNAnbHOW yCryru
He AO0JTKHO npeBbiwatb 30 MUHYT.




2.4.2 TpopomKUTENbHOCTL NpUema 3asBuTens y cneunanucta — 15 MUHYT.

2.4.3 Bblgaya 4OKYMEHTOB:

a) YOOCTOBEPEHVE [OBEPEHHOCTN AOMKHO ObiTb OCYLUECTBIEHO B Te4YeHue 30
MUHYT;

6) 3acBMAeTeNbCTBOBAHHOTO [OKYMEHTa [forbkHa ObiTb ocyllecTeneHa B
TeyeHue 15 MUHYT,

, B) 3aCBMAETENbCTBOBAHHOM MOAMMCUM HA  AOKYMEHTe  pormxHa  ObiTh
ocyLlecTBneHa B TeyeHue 15 MUHYT. )

2.5. lMepeyeHb OCHOBaHMWIA AnA OTKasa B NPefoCTaBneHWn MyHUUMnanbHOW
ycnyre:

2.5.1. [lokymeHTbl, npedocTaBneHHble AN COBEpLUeHUss HOoTapuanbHoro
[OeNCTBMA, He COOTBETCTBYIOT TpeboBaHNAM 3akoHOA4aTENbCTBA.

2.5.2. 3a coBepLUeHWEM HOTapuasibHOro Aenctsus obpaTuncs rpaxaaHuH,
MPWU3HaHHBIA Cya0M HeAeecnoCcobHbIM UMK orpaHU4eHHO-4eecrnoCcobHbIM.

2.5.3. 3a coBeplueHMEM HOTapuanbHOro AeicTsus obpaTunca rpaxaaHvH ot
WUMEHW APYroro rpaxgaHvHa He MMetoLwnin JOBEPEHHOCTU Ha OcCyLLeCcTBNeHne AaHHbIX
NONHOMOYMUIA.

Cneumanuct AMUHWCTpaumMM no npocbbe nuua, KOTOPOMY OTKa3aHO B
COBEpLLEHUN HOTapuanbHOro [AEWCTBUSA, [OMKEH W3NOXUTb MNPUYMHBI OTKasa B
NMUCbMEHHON OpMEe U PasbACHUTL NOPsAOK ero obxanosaHusa. B aTux cnyyasx
Cneunanuct AAMUWHACTPaUMM He Mo3gHee YeM B [ECATUAHEBHbI CPOK CO  AHSA
obpalleHns 3a COBEpLUEHUEM HOTapuamnbHOro AeWCTBUSI BLIHOCUT NOCTaHOBIEHWE 06
OTKase B COBEPLUEHUM HOTapuanbHOro AeNCTBUS.

B noctaHoBneHuu o6 oTkase JoSKHbl ObITh YKasaHbl:

- JaTa BbIHECEHMS NOCTAHOBIEHMS;

- hamunus, uHUUManbl, AOMKHOCTb nuua, YMNOJHOMOYEHHOro coBepLuaTb
HOTapuanbHble 4eNCTBUs, HaMMeHoBaHne AgMUHUCTPaLNK,

- hamunus, uMs,, OTYecTBO (nocregHee - Mpu  Hanmuyun) rpaxanaHuHa,
obpaTuBLUErocs 3a COBEpPLUEHMEM HOTapuanbHOro [MAenWcTsus, agpec MecTa €ro
XuTenbctea (MofHoe HauMeHoBaHWEe U agpec (MecTo HaxOoXAEeHUs) MOCTOSAHHO
[ENCTBYIOLLEro WCNOMHUTENBHOrO OpraHa lopuaMYecKkoro nuua, npeacTaBUTENto
KOTOPOro 0TKasaHO B COBEpPLUEHUM HOTapuarnbHOro AencTBuS);

- HoTapuarnsHoe JeNcTBUE, O COBEPLLEHMM KOTOPOro Npocus obpaTuBLLMACS;

- OCHOBaHME OTKasa CO CCbIMKOM Ha pJAeilcTsBylollee 3akoHoAaTernbCTBO;
- NOPSAOK U CPOKK OBXanoBaHUs oTkasa.

lMocTaHOBMNEHME COCTaBNSAETCS B ABYX MOAMMHHBIX 3K3eMnnspax, Kaabli
ak3emnnap nognuceiBaetcs Cneuymanuctom AAMUHUCTPaLMKU C NPUMOXEHUEM OTTUCKA
neyatu AgMuHucTpauun. [MocTaHOBNEHUE PerucTpupyeTcs B >XypHane perucrpauuu
noctaHoBneHui. lNMoctaHoBneHne o6 oOTkase BpyyYaeTcs fuLy, KOTOPOMY OTKa3aHO B
COBEPLUEHNN HOTapuanbHOro [AeNcTBUSA, UMM  HanpasnseTcsa emy MnocpeacTBoM
noytoso cBsAsn. [lpy BpydeHUM nuuy, KOTOPOMY OTKasaHO B COBEpPLUEHUU
HoTapuanbHOro AenCcTBMSA, NOCTAHOBMNEHNS 06 OTKase, ykasaHHOE NULI0 Ha 3K3eMnnsipe
NOCTaHOBMEHMS, XpaHsALEeMCss B Aenax MeCTHOW aAMUHUCTPaLuKU MNoceneHus,
pacnucbiBaeTcs B NOSy4eHUY NOCTaHOBEHUSA U CTaBUT ATy BPYYEHUS.

3. AAMUHUCTpaTUMBHbIE Npoueaypbl

3.1.YpocToBepeHne LOBEPEHHOCTEN, KPOME AOBEPEHHOCTEN HapacnopsiKeHue
HeABMXXNMbIM UMYLLECTBOM:

YpocTtoBepeHue AOBEPEHHOCTU COBEpLUAETCS Npu nNpeabABreHUU OOKYMEHTA,
YOOCTOBEpSIIOLLEro JIMYHOCTb WM ynnaTe rocyfapcTBeHHoW nownudbl.  Onnarta
HOTapuanbHOro [OeWcTBUS NPOM3BOAUTCA B MNOPSAKE, YCTaHOBMEHHOM cT. 333-24
Hanorosoro kogekca Poccuiickoin degepavmm

3.1.1. llpn coBeplleHUN YOOCTOBEPEHUA [OOBEPEHHOCTU MpPedoCTaBnATCA
NbroTbl NO ynnaTe rocnownnHbl Ana PU3NYECKUX U IPUANYECKUX NUL, YCTaHOBMEHHbIE
nognyHktamu 11,12 ctatbn 333-35, cratbenn 333-38 Hanorosoro kogekca Poccuiickon
depepaumn.



3.1.2. Mpu  coseplueHUMU HoTapwansHoro  geucteua  Cneumanucr
AOMVHUCTPaLMN  yCTaHaBnNMBaeT JIMYHOCTb oObpaTuBLUErocs 3a COBEpLUeHWEM
HOTapuarnbHOro [AENCTBUS rpaxaaHuHa, ero npeAcTasuTens, CcBupeTens, nuua,
NpU3BaHHOrO MoAnucaTtb AOBEPEHHOCTb, Ha KOTOPOM HOTapualibHO CBUASTENbCTBYETCH
NOAIMHHOCTb MOANUCK rpakaaHuHa, obpaTuBLIErocs 3a cosepLueHneM HoTapuarnbHOro
[eiiCTBIS, a Takke nepesoduMka UNU Cyphonepesofuuka. YCTaHOBMeHUe NNYHOCTH
LOMKHO TMPOM3BOAUTBCA Ha OCHOBaHWM nacnopTa wnuM  Apyrux AOKYMEHTOB,
NCKITIOYaIoLLMX oBble COMHEHUS OTHOCUTENBHO TNWYHOCTU rpaxpaHuHa. [aHHele o
MIMYHOCTV  HECOBEpLUEHHOMETHero  rpaxaaHuHa  Poccuiickodt  ®epepauny,  He
[OCTUTLLEro YeTblpHaduaTy neT, ycTaHaBMuBatloTCA Mo CBUAETENbCTBY O POXAEHWN,
NpeabsBNSEeMOMY €ro 3aKOHHbIM NpeacTaBuUTENEM.

.3.1.3. [loBEpeHHOCTbIO MpU3HAETCA MUCbMEHHOE YMONHOMOYME, BblAaBaeMoe
OOHUM IULIOM [ApYromy nuuy Ans npeacraBuTenbcTBa nepen TPeTbUMU fUUaMu.
JJoBepeHHOCTb OT WMEHM pUaMYeckoro nuua BbljaeTcd 3a MNoAnuchbio  ero
PYKOBOZMTENS MMM MHOrO nuua, YMNOSIHOMOYEHHOro Ha 3TO €ro y4peAuTesibHbIMM
[OKYMEHTaMM, C MPUNOXEHUEM OTTUCKA NevaTy 3Toi opraHnsauuu. [JoBepeHHOCTb oT
VMEHW IopUANYECKOro nnua, OCHOBaHHOMO Ha rocyAapCTBEHHOW Unu MYyHMLMManbHOM
coBCTBEHHOCTM, Ha TOfydeHWe wnu Bblgadvy AeHer v Apyrux UMyLLEeCTBEHHBIX
LEeHHOCTEN AOMKHa BbiTh MoANMcaHa Takke rmasHbIM (CTaplum) Byxrantepom 3TON
opraHusauun.

3.1.4. Cneuuanuct AOMUHUCTpaUUKX BrpaBe YAOCTOBEPATb AOBEPEHHOCTU OT
MMEHW OOHOTO WMW HECKONbKUX Il Ha WUMSA OOHOroO MNN  HECKONbKUX  Jnl.
JJOBEPEHHOCTb OT MMEHM HECKOJIbKMX NL MOXET ObiTb Y[OCTOBEPEHA TOJIbKO B TOM
crnydyae, ecnu OeicTBUs, NpeayCMOTPEHHbIE JOBEPEHHOCTLIO, KacaloTCA OOHOPOAHBLIX
VHTEpecoB BCEX WL, BblJalWMX [OBEPEHHOCTb (Harnpvmep, [AOBEPEeHHOCTb Ha
BeleHUe OfHOro Jena B cyae). B TekcTe AoBEpPEeHHOCTU OT UMEHM pu3nyeckoro nmua
[OSKHbI BbITh yKasaHbl MECTO W AaTa ee cocTaBneHus (noanucaHus), pamunus, ums,
oTYecTBO (nocriegHee -npyu Hanuyuu), faTa M MecTo POXAEHWs, rpaXnaHcTso, non,
agpec MecTa XWTenbCTBa nuua, BblAaBLUEro AOBEPEHHOCTb, a Takke fuvua, Ha UMA
KOTOPOro oHa BblaaHa.

B TeKcTe [OBEPEHHOCTM OT UMEHM HPUANYECKOro N1La AOMKHbI OblTh yKasaHbl
MEecTO W faTa ee cocTaBrieHus (noanucaHus), NnosiHoe HavMeHOoBaHue pUAUYECKOoro
nvua, MAEHTUMVKALIMOHHBIA HOMEP HaroronnaTernbLLUMKa, OCHOBHOW roCyAapCTBEHHbIN
PErucTpaLnoHHbI HOMep, fhaTta roCy[4apCTBEHHOW perucTpauuu, HavMeHosaHue
opraHa, OCYLLECTBMBLUEro TaKylo perMcTpaumio, Ko Mpu4rHbl NMOCTAHOBKW Ha Yy4YeT,
agpec (MecTo HaxOXAEHWs) MOCTOSIHHO AENCTBYHOLLEro UCMONHUTENIbHOro opraHa (B
criyyae OTCYTCTBUSI MOCTOSIHHO [EWCTBYIOLLEro WCMOJIHATENbHOro opraHa - WHOro
opraHa vnu nuua, UMeKLWmMX Npaso AeACTBOBaTb OT UMEHW opuau4eckoro nuua 6es
[LOBEPEHHOCTN).

JloBepeHHOCTb, B KOTOPOIA He yKasaHa JaTa ee COBEpLUEeHUs, HUYTOXHA. Cpok
[eCTBUS [OBEPEHHOCTM He MOXeT npeBbiwaTe Tpex neT. Cpok AeicTeus
[oBEepeHHOCTM 0603Ha4YaeTcs nponuchio. ECny cpok B AOBEPEHHOCTU HE ykasaH, oHa
coxpaHsieT cuily B TeYeHue roga Co [AHSA €ee CoBepLleHusi, a [OBEePeHHOCT,
NpefHasHayeHHas A/ COBEpLUEHUs AeNCTBUA 3a rpaHuled, - A0 €€ OTMEHbI NNLIOM,
BblAaBLUMM LOBEPEHHOCTb.

3.1.5. [loBepeHHOCTM OT WMEHU HECOBEPLUEHHONETHUX, HE [OCTUTLLUX
yeTblpHaAUaTh NeT, a TaKkke OT MMEHW rpaxxaaH, npusHaHHbIX B cynebHom ropsake
HeJeecrnocoOHbIMK, MOTyT coBepLUaTb TOMbKO WX POAUTENU (ycblHOBUTENM), OMEKYHbI
(ctatb 28, 29 Kopekca). B  AOBEpPEHHOCTAX,  BblAaBaeMbIX poauTeEnsaMn
(YCbIHOBUTENSIMM), OMEKyHamn OT WMEHW HECOBEPLUEHHONETHUX, HE OOCTUrLLNX
yeTblpHaALUaTH NET, ¥ HeAeecnoCoBHbIX rpax/aH, He MOryT COAepPXaTbCA MosIHOMOYUst
APYrvX NNL, MO COBEPLUEHNIO CAETOK.

3.1.6. [lOBEPEHHOCTM OT WMEHM HECOBEpLUEHHONeTHUX B BO3pacte OorF
yeTblpHaALUATW 4O BOCEMHAAUATU reT yAOCTOBEPSoTCH Nnpu Hannduu NMUCbMEHHOIO
cornacusi, kak Ha Bblgayy AOBEPEHHOCTW, Tak 1 Ha coBepLUeHue npesycMOTPEHHbIX B
Heill CHOEMOK WX 3aKOHHbIX MpeAcTaBuTenen - poauTenei, YcbiHOBUTENEW wunu



noneuntenein (ctatba 26 Kopekca). bes cornacua 3aKOHHbIX npeacrasutenen Ha
coBepLUeHNe caernku MoryT BbiTb yAoCTOBEPEHbI JOBEPEHHOCTU:

- Ha pacriopsxeHue 3apaboTkoM, CTUNEeHAUEN 1 UHbIMUA [OXOAAMM;

- Ha OCylUecTBfeHWe MNpaB asTopa MPOW3BEAEHUA Hayku, nuTepartypbl Wi
WCKycCTBA, W30BPETEHWS MMM MHOTO OXPaHsSemMoro 3aKOHOM pesynbTaTa cBoen
WHTENNEKTyanbHON AEATENBHOCTH;

- Ha pacrnopshXeHne BKnagamm B KpeANTHbIX YHPEXAEHUAX;

- Ha coBepLUeHre Menkux BbITOBbIX CAENOK, @ Takke CAENIOK, HanpaBieHHbIX Ha
6e3B03Me3nHOe MOoMy4YeHne BbIroAbl (3a UCKMOYEHWEM pacrnopsKeHus HeABMKUMbIM
MMYLLECTBOM), He TpeByoLIMX HoTapyuanbHOro yA0CTOBEPEHNS nnbo rocyaapcTBEHHOM
pervcTpauumn.

3.2.1. [oBepeHHOCTb, BbiAgaBaemas B Mopsake nepefosepus, NOANEXMUT
HOTapuanbHOMY YAOCTOBEPEHWUIO MO MNpeAcTaBneHnn OCHOBHOM [0OBEPEHHOCTH, B
KOTOPOit OroBOPEHO MpaBO nepeaosepusi, Nubo no NpeAcTaBreHnn AokasaTenbCTs
TOro, YTO MPEACTaBWUTENb MO OCHOBHOW [LOBEPEHHOCTU BbIHYXAEH K 3TOMYy CUMOK0
0BCTOATENLCTB ANS OXpaHbl MHTEPECOB BblAABLLEr0 AOBEPEHHOCTD (Tsxenas BonesHb
npefcTaBuTensi, CTUXwitHoe Geacteue, B CBsA3W, C YeM MNPEACTaBUTENb HE MOXET
BbINOMHMTbL NOpyYeHue, U ToMy nofgobHoe). [JloBepeHHOCTL B NOpAAKE NEPEAOBEPUA HE
nomkHa cogepxatb B cebe 6Gornbwe npas, 4Yem NpefocTaBneHo no OCHOBHOW
[OBEPEHHOCTMU.

Cpok OeiicTBUS JOBEPEHHOCTY, BbliAaHHOW B NopsiAke NepefoBepusi, He MOXET
npesbillaTb Cpoka AeNCTBMA NOBEPEHHOCTW, Ha OCHOBaHWU KoTopol OHa BblgaHa. B
[OBEPEHHOCTH, YyOOCTOBEPSEMOil B MOpsSAKE nepefoBepus, AOMKHbI ObITb YyKasaHbl
PEKBM3WUTbI JOBEPEHHOCTU, HA OCHOBaHUM KOTOPOM OHa BblAaHa.

3.2.2. B AaMUHMACTpauUMM [OSDKHA BECTUCb peecTpoBas KHUra y4era
HOTapuasnbHbIX OEACTBUA, B T.4. AOBEPEHHOCTEN, YAOCTOBEPEHHbIX AOIKHOCTHBIMM
nUUAMU  MECTHOTO camoynpaerieHusi. PeecTpoBas KkHura yyeta AofxHa ObiTb
NPOLUHYpOBaHa, NUCTbl MPOHYMEPOBaHbI.

3anncb O KOnMMYecTBe IMCTOB [OOofmkHa ObiTb 3aBepeHa NOANUCHIO [MaBbl
ALMUHUCTPALMUM C NPUMNOXEHUEM OTTUCKA NevaT AGMUHUCTPaLMK.

3.3. CBuaeTenbcTBOBAHWE KOMWIA LOKYMEHTOB W BbIMMCOK W3 HUX NyTeM
N3roTOBNEHMA HOTapunanbHOW HaanuCK:

Cneuuanuet AQMUHUCTPALMM CBUAETENLCTBYET BEPHOCTb KOMUI LOKYMEHTOB U
BbINMCOK M3 HUX, BblAaHHbIX OpraHamu rocyfapCTBEHHOW BnacTu B COOTBETCTBUM C
3akoHogatenbctBoM Poccuiickon Pepepauuu, opuaudeckumy nuiuamu, a  TaKke
rpakgaHamu, npy yCrioBUM, YTO 3TU [OKYMEHTbI HE NPOTMBOpEYaT 3akOHOAATE bHbIM
akTam Poccuiickor depepauum. BepHocTb BbIMUCKN MOXeT ObITb
3acBuaeTenbLCTBOBaHa TONMbKO TOrga, Korga B [OKYMEHTe, M3 KOTOporo Aenaercs
BbIMWCKA, COAEPXATCS PELLEHNs HECKONbKUX OTAENbHBIX, HE CBA3AHHbLIX MexXay cobou
BOMpocoB. Bbinucka OoOMKHa BOCMPOU3BOAMTL MOSMHbIA TEKCT 4acTW AOKYMEHTa Mo
onpeaeneHHomy Bonpocy.

3.3.1. BepHocTb Konmmn AOKYMEHTa, BblAaHHOrO rpakgaHuHOM,
ceugeTenscteyetca Cneuvanuctom AaMuHMCTpauuu B Tex cryyasX, Koraa
NoASIMHHOCTb NMOANUCY rpaXkaaHUHa Ha AOKYMEHTE 3acBUAETENbCTBOBaHA HOTapUyCoM,
[OMKHOCTHBIM JINLIOM OpraHusauuMu no MecTty paboTbl, y4ebbl MM xuTenbcTsa
rpakaaHvHa, SOMKHOCTHBIM MULIOM MECTHOro camoynpaBneHns, AOMKHOCTHLIM IULIOM
KOHCYbCKOro yupexaeHus Poccuiickoit egepauum.

3.3.2. CeugeTenbcTByEMas KONust AOKYMEHTa UMW BbIMWUCKA U3 HEro crnu4aeTca
C NOOSIMHHUKOM [OKyMeHTa. TeKCT Konuu [OMMKeH [AOCMNOBHO COOTBETCTBOBATbL
NOASTMHHUKY.

) 3.3.3. Cneuvanuct AAMUHUCTPALMM NpY CBUAETENbCTBOBAHUM BEPHOCTM KOMUN
[NOKYMEHTOB W BbINMCOK W3 [OKYMEHTOB YCTaHaBnUBaeT INYHOCTb rpaxaaHuHa,
npeacTaBMBLUErO AOKYMEHTbI, NMpu 3TOM NUYHas siBka Bnagenbua AOKYMEHTOB He
TpebyeTcs.

3.3.4. BepHOCTb KOMuK ¢ KOnNuUu JOKYMeHTa ceuaeTenbcTeyetca CneumanvicTom
AOMUWHACTPALMM MpWU  YCIIOBUK, €CM BEPHOCTb KOMWM 3acBUAETENbCTBOBaHa B



HOTapuanbHOM MOpsAOKE WM KOMUs AOKYMEHTa BblAdaHa PUAWYECKUM IULOM, OT
KOTOPOro WUCXOAWUT MNOANWHHBIA OOKYMeHT. B nocrnegHem cnyvae Konus [OKyMeHTa
JomKkHa ObITb M3roToBrieHa Ha OnaHKke LOaHHOro KpUOMYEecKoro nuua, cKpenneHa
OTTUCKOM €ro nevyaT, a TakKe MMETb OTMETKY O TOM, YTO MOASIMHHbIA LOKYMEHT
Haxo4uTCs Y lopuanYeckoro nuua.

3.3.5. [JokyMeHTbI, NpeAcTaBneHHbIE ANA CBUOETENIbCTBOBAHUSA BEPHOCTMN KOMUM
UK BbIMUCOK N3 HUX, OOBEM KOTOPbIX NPEBbLILLAET OAMH JINCT, AOMXKHbI ObITb NPOLUNTHI,
MPOHYMEpPOBaHbl U CKpenneHbl OTTUCKOM MevaTtu opraHusauuu, OT KOTOPOW UCXOAAT
AOKYMEHTBI.

3.4. 3acBuaeTenbCcTBOBaHWE MOASIMHHOCTMA MOAMUCUA Ha [OOKYMEHTe nyTemM
N3rOTOBEHUS HOTapManbHOW HAAMNUCK Ha AOKYMEHTE:

Cneuvanuct AgMMHMCTPaUMW CBUAETENbCTBYET MOAMUHHOCTL MOAMUCU Ha
OOKYMEHTE, COoAepXaHue KOTOpOro He MpOTUMBOPEYUMT 3aKOHOAATErbHbIM aKTam
Poccuitckoin denepaumn.

3.4.1. Cneunanuct AQMUHUCTPaUMMK, CBUAETENLCTBYA MOAJIMHHOCTb MOAMUCH,
He y[ocToBepseT (PakToB, M3MOXEHHbIX B AOKYMEHTEe, a NUllb NoATBepX4aeT, 4vTo
nognuch caenaHa onpeneneHHbIM JIMLOM.

3.5.2. Cneuunanuct AQMUHUCTpaUMK, CBUAETENLCTBYA MOASMMHHOCTL MoAnucu
nMua  Ha GaHKOBCKOW  KapTodke, [LOMMKHO  pykosopacTBoBatbcs  UHCTpykuuen
LleHTpansHoro 6aHka Poccuiickoii ®epepaumm ot 14.09.2006r. N 28-U "O6 oTkpbITUKN U
3aKkpbITUKM 6aHKOBCKMX CHETOB, CHETOB MO BKagam (aenosurtam)".

3.4.3. Ecnu 3a cBUOETENbCTBOBAHUMEM MNOASIMHHOCTA MOAMUCUA Ha AOKYMEHTE
obpaTuncs rpaxgaHuH, KOTOPbIA B cuny U3NYECKUX HEeOOCTATKOB, TsHKeNon GonesHu
UM HErpamMoTHOCTU HEe MOXEeT COBCTBEHHOPYYHO noanucaTtb LOKYMEHT, AOKYMEHT Mo
ero npocbkbe MoxeT ObITe nognNucaH ApYrMM [paxgaHMHOM Mo npasuiam,
npenycMoTpeHHbIM NyHKTOM 14 UHCTpyKuuu.

4. NMopspok u hopMbl KOHTPOISA 3a NpeAoCTaBlIEHUEM MYHULMUNANBHOW YCNYTU.

Tekywmin KOHTpONMb 3a CcoOnaeHneM MocrnefoBaTeENbLHOCTU  OENCTBUR,
onpefeneHHbiX  agMUHUCTPaATUBHbBIMU npouenypamu no npefocTasreHunIo
MYHULMNanbHOW Yycryru, U MpuUHATAUEM pelleHuin Cneunanuctom AZMUHUCTpaLuMK,
ocyLlecTBnseTcsa rnaso AoMUHUCTpaLnN.

TekylMn  KOHTpONb  OCYLUECTBRSieTCH  NyTeM  MPOBEAEHWMs  [iaBoW
AOMUHMCTPAUMM  MpoBepoK  cobrnwogeHus M ucrnonHewuss  Cneumanuctom
AOMUHUCTPaUmMK [MonoXxeHW HaCcTOALLEro aaAMUHUCTPaTUMBHOIO perflaMeHTa, WHbIX
NpoBepok cobrnogeHns u ucnonHeHus Cneuwanuctom AgmMuHucTpaumu [lonoxeHun
HacTosLero agMUHUCTPATUBHOIO perfnamMeHTa, MHbIX NpaBoBbIX akToB. [epnoguyHOCTb
OCYLLIECTBIIEHWNS TEKYLLEro KOHTPOSIS YCTaHaBNMBaETCA rnaBo AAMUHUCTpaLMK.

KoHTpoOsnb 3a NofHOTOW M Ka4YeCTBOM MpPEefoCTaBleHUs MyHULMNanbHOW ycrnyru
BKItoYaeT B cebsi npoBegeHne NpoBEPOK, BbISBMEHUE U YCTPaHEeHWe HapyLleHu npas
notpebutenei, pesynsLTatoB NpeaoCTaBleHNa MyHULMNANbHOM yCryri, paccMoTpeHue
NPUHATUE PELLEHMIA U NOATOTOBKY OTBETOB Ha obpalleHuns notpeburenei, pesynbtaToB
NPEAOCTABMNEHNST MYHULMNANBHOW yCryri, COoAepXawmx xXanobbl Ha peLueHus,
aencteus (besgenctens) crneumManucta agMmuHucTpauum  KrioyeBcKoro cernbcKoro
nocenenus. [lo pesynbTaTtaM nNpPOBEAEHHbIX MPOBEPOK, B Clyyae BbiABMNEHUS
HapyLleHuit npaB notpebuTteneln, pesynbTaToB MpPeaocTaBlieHns MyHULUUNanbHOW
YCNyru, OCYLUECTBNSETCS MpUBIIEYEHNE BUHOBHBLIX JINL, K OTBETCTBEHHOCTU B
COOTBETCTBMM C 3akoHogaTenoctBom P®. [MpoBegeHve npoBEpPOK MOXET HOCUTb
NaHoOBbIA XapakTep 1 BHen1aHoBbIN.

CmaBa KnoyeBckoro
MyHULMNaneHoro obpasosaHus
B.[.CypaHoB
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